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1. OBIIUE ITOJIOXKEHUSA

1.1.1.1. Otnen  MHPOPMALMOHHO-TEXHUUECKOTO obecneuenus (manee — Otmen)
ABISICTCA  CTPYKTYPHBIM  IoApaszfeneHueM ['oCcyaapcTBEHHOT0 aBTOHOMHOIO — HETHIIOBOTO
YUPEKACHUST JIOMOJHUTEIBHOTO oOpa3oBanusi Mpkyrckoil obOmactu «PeruoHanbHbIA LEHTP
BBISIBJICHUSI W TOJJCPKKU oJapeHHbIX neteit «llepceit» «(mamee — OOpazoBaTeNbHBIN IEHTP
«Ilepceii»).

1.2. HenocpencTBeHHBIN KOHTPOJb 3a JESATENbHOCThIO OTAENa OCYIIECTBISAET AMPEKTOP
ObpazoBarenbHoro nentpa «llepceit».

1.3. Hensmu OTnena siBIISIFOTCS:

- pa3paboTKa, BHEJpPEHHE U  CONPOBOXKJIEHHE NPOrpaMMbl HHGPOpPMATU3ALUU
O6pazoBarenbHoro nentpa «llepceity;

- peanu3anusl  MOJMTUKM  HMH(QOpPMALMOHHOW  O€30MacCHOCTM U 3alUThl

WH(OPMAIIMOHHBIX PECYPCOB OpPraHU3AINH.

1.4. OcHoBHBIMH 3amauaMu OTaena sIBISIOTCS:

— co3laHue, OOCTy)KMBaHWE, pPAa3BUTUE CPEJICTB BBIYUCIUTEIBHOW TEXHHKH,
KOMMYHHUKAIUI U cBS3M JUIs perienus 3a1a4 O0pa3oBatenbHoro nenrpa «llepceii»;

- obecrieyeHre aocTyna yd4eOHBIX M Jpyrux mnojpaszaencHuil OOpa3oBaTenbHOrO
nenrpa «llepceit» kK BHYTpUCETEBBIM WH(GOPMAIMOHHBIM CEpBHCAM W pecypcaM, a Takke K
pecypcam riobanbHOM cetu MHTepHeT.

- Obecneuenne QpyHKIMOHHMpOBaHUS caiita OOpa3zoBarenbHOro meHrpa «llepcei»
https://perseusirk.ru/

- MIOCTPOCHHE U PA3BUTHE CHCTEMbl MapKETUHIOBBIX KOMMYHUKAIIMH, CBA3€H C
OOIIeCTBEHHOCTBIO, MPEANPUATHAMH, OPTaHU3ALMIMU, PEKJIAMHOTO MH()OPMHUPOBAHMS W HMHBIX
dbopm npoasmxeHus O6pazoBatenpHOro 1eHTpa «Ilepceity.

- obecnieueHre HHPOPMAIIMOHHON 6€30MacHOCTH;

- BHEJIPEHUE U CONPOBOXKICHUE aBTOMATHU3UPOBAHHOM CHCTEMBI cO0pa, 00paboTKH 1
xpanenus uapopmanuu AUC «JokymeHT0000pOTY;

- aIMUHUCTPUPOBAHKE CTYyIMU Bujeo3anucH «Jalingay;

- pa3paboTka U peanusanus IIPOEKTOB [0  COBEPLICHCTBOBAHUIO
1aT(GOPMbI IUCTAaHIIMOHHOTO 0OPa30BaHMUS.

1.5. B cBoeit nearenpHocTH OTnen pyKOBOACTBYETCS 3aKOHOAATENBCTBOM Poccuiickoin
Qenepanyy, YCTaBOM, JOKAJbHBIMM W HOpMaTHBHBIMU akTamMu (OOpa3oBaTelbHOTO ILIEHTpa
«lIepcei», a Takke HacTosuM [losoxeHnem.

2. CTPYKTYPA IOJAPA3JAEJIEHUA

2.1. CTpyKTypy U IITaTHYIO yucieHHocTh OTAena yreepxaaer aupextop OopazoBaTeabHOro
nentpa «llepceit», ucxoas u3 YCIOBUH M 0OCOOEHHOCTEH JESATEIBHOCTH CTPYKTYPHOTO
HOJpa3/IeeHusl.



rl E pC E M JIOKAJIbHBIE HOPMATHUBHBIE AKTHI,
CEpasoEATentHEILIeHT PEI'NTAMEHTUPYIOIIMUE PABOTY OTJEJIOB

2.2. 3aBenyromuii OTAETOM OCYIIECTBISET PYKOBOJCTBO JEATENBHOCTRIO OTaena wu
HETNOCPEICTBEHHO MOoquuHseTCs AupekTopy ObpaszoBarenbHoro nenrpa «llepceiiy.

2.3. 3aBenyrooIui HeceT OTBETCTBEHHOCTh 3a coOirogeHue paborHukamu Otaena YcraBa
Oo6pazoBarenpHoro 1eHTpa «llepceity», mpaBuia BHYTPEHHETO TPYAOBOTO PACIOPSIKA U OXPaHBI
TpyJa, WCIOJNHEHWE TPUKA30B M PACIOPSDKCHUN aJMHHHUCTPAIH, BBITIOJHEHHE BO3JIOKEHHBIX
HacrosmuM [Tonoxennem Ha OTien 3a/1a4, KA4ECTBO U CBOCBPEMEHHOCTD PeaTU3alliy IJ1aHa paboThI
Otnena mo BceM HanpaBICHUSM JCATEIbHOCTH.

2.4. JIomKHOCTHBIE O0S3aHHOCTH paObOTHUKOB OT/ena, YCIOBUS UX TPYyAa OMPEHCIIsIOTCS
TPYAOBBIMHU JIOTOBOPAMH, 3aKITFOUEHHBIMH C KKIbIM PAOOTHHKOM M JIOKAIbHBIMA HOPMaTHBHBIMHU
aktamu O6pazoBatenbHOro 1eHTpa «llepceii».

3. OYHKIUU TIOAPA3AEJEHUSA

3.1. ®ynkuuu oTHena HHPOPMAITMOHHO-TEXHUIECKOTO 00ECTICUCHHS

- TNPOCKTHPOBAaHME, CO3/aHUE W pa3BUTHE HH()OPMALMOHHBIX PECYpCOB B 00JAaCTH
yIpaBJIeHUs] 00pa30BaTEIHHOMN IEATEILHOCTHIO, 0a3 JaHHBIX;

- OpraHu3alys pEMOHTAa KOMIBIOTEPHOH TEXHMKH W  DJIEMEHTOB  JIOKAIBHOU
BBIYHCIIUTEIILHON CETH;

- pa3paboTKa IPOEKTOB M CO3JAaHUE JIOKAJIBHBIX M YIAJCHHBIX KOMITBIOTEPHBIX CETEeH s
yIOaJICHHBIX CTPYKTYPHBIX IOJPA3ICICHUN . ;

- nHpOPMAIIMOHHO-TEXHUYECKOEe obecrieueHre 00pa3oBaTeIbHOronporecca (ayIMTOpHbIX
3aHATHI);

- u3y4eHue noTpedHoCcTH noapasnenenuit O6pazoBatensHOro 1eHTpa «llepceit». B HOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTUSX, 00ecIieueHIe TPOBEICHHS DKCTIEPTH3HI U YIaCTHE B OpTraHU3aIHN
LEHTPAJIM30BaHHbIX  3aKyNOK TEJIEKOMMYHHUKAIIMOHHOTO, KOMIIBIOTEPHOTO 000pyI0BaHus,
OPITEXHUKH UTPOTPAMMHBIX CPEJICTB;

- OpraHu3anus CUCTEMBI y4eTa U KOHTPOJIS 32 HCIIOJIB30BAHUEM CPE/ICTB BEIYMCIUTEIHHOM
TE€XHUKU, KOMMYHHKAIIMOHHOTO 000pY/1I0BaHUS HCPEJCTB OPITEXHUKH YHUBEPCUTETA,

- OKa3aHHe KOHCYJIbTaITHOHHBIX yCIyr CTPYKTYPHBIM NOJIpa3ICIICHUSIM
ObpazoBarenbHoro nenTpa «Ilepceit» no npodiaemam nHpopMaTU3aLUU, BOIPOCAM UCIOIb30BAHUS
¥ Pa3BUTHUS HOBBIX HH()POPMAIIMOHHBIX TEXHOJIOTHH;

- mnoxanepxkaHnue obopynoBaHus OOpazoBarenbHoro ueHtpa «llepceit» B pabouem
COCTOSIHUH, TIOCTOSTHHOE OOHOBJICHNE M CUCTEMAaTH3AIHsI TPOTPaMMHOT000ECTICYCHHUS;

- TMOoAJEpX Ka paboTOCIOCOOHOCTH TIAT(HOPMBIIUCTAHIIMOHHOTO 00pa30BaHUS;
- pazpabotka u pa3Butue GpupMenHoro ctuis ObpazoBaTenbHoro 1eHTpa «llepceii»;

- KOHTPOJIb 3a COOJIOJIEHHEM PEKOMEHIAlMH MO HCMHOJb30BAHUIO (DUPMEHHOTO CTHIISA
(pa3paboTKa cTaHIapPTOB U MIAOJIOHOB JUTs COTpYyIHUKOBOOpa3oBaTeapHOTO 1IeHTpa «Ilepceity;

- pa3paboTka pEKIaMHO-MapKETHHTOBBIX  MaTepuanoB  (Oykierel, JudueTsl u
WHPOPMAIIMOHHBIE MaTepuaibl B OyMa)XHOM W DIIEKTPOHHOM BHJE, OKa3aHWE IIOMOINU B
oopmieHnn yuyeOHbIX MaTepHajoB (B T.4. BumeokypcoB), pa3paboTka M 3aKa3 CyBEHUPHOW U
UMUKEBON MPOAYKLIUN);

- pa3paboTka KOMMYHHUKAaTHBHOW CTpaTeTMH HAa OCHOBaHHMHM IUTaHOB OOpa3oBaTENLHOTO
nentpa «llepceit». u ux peanuzanus (padora co CMU, connanbHbBIME CETSIMH, CAWTOM U Pa3BUTHE
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UH(POPMALIMOHHBIX PECYPCOB);
- obecrieuenne MH(HOPMAITMOHHOTO COMPOBOXKCHHS HAIIMOHAIBHBIX ITPOEKTOB;

- OpraHu3anys B3aUMOJAEHUCTBUS U MOAJIEPKAaHUE KOHTAKTOB C IPEACTaBUTENIIMU CPEACTB
MaccoBOW MH(POPMAIMK U 00IECTBEHHOCTH,CBOEBPEMEHHOE PACIIPOCTPAaHEHHE HH(POPMAIIMOHHBIX
MaTepHaJIOB O JIEATEIbHOCTH OpraHU3altu.

4.  OPTAHM3ALMS B3BAMMOJEWCTBHUS U KOOPIUHA LS
JIESTEJIBHOCTH

4.1. Jlns oOecnieuenust 3(PpPEKTUBHON peanu3alyi OCHOBHBIX 3amad OTHen MOXKeT
OpraHU30BBIBATH COBMECTHYIO JESTEIBHOCTb C OpraHu3alusMU M BEIOMCTBAMH, IPHUBJIEKATb
JIOTIOJIHUTEIIBHBIE PECYPChI, B TOM YMCJE MYTEM 3aKJIIOUEHHUS COOTBETCTBYIOILMX JIOIOBOPOB U
COTJIAIlIEHUH O COTPYTHUYECTBE.

4.2. Otmen  OCyHIeCTBISET  B3aUMOJACWCTBHE C  JIPYTUMH  TMOAPa3/ICICHUSIMU
Ob6pazoBarenbHoro 1eHTtp «llepceii». Jlnis BBIMOTHEHUS OTHENBHBIX MPOEKTOB, 3aJa4 MOTYT
MPUBIIEKATHCS COTPYOHUKHU JAPYTUX CTPYKTYPHBIX mMojapaszaeneHuii OOpa3oBaTeNbHOrO IIEHTpa
«Ilepceiiy, 3ampamnBarbcs HEOOXOUMBbIE JOKYMEHTBI U MaTepUabHbIE IICHHOCTH.

4.3. llepnoguuHOCT, W CPOKM BBINIOJHEHUS pabOT, MpeaoCTaBieHUs HWH(GOpPMAIINH,
JIOKYMEHTOB, MaTepUalbHBIX IIEHHOCTEH B LEISIX B3aUMOJEHCTBUS MEXAY CTPYKTYPHBIMU
MIOJIPA3ICIICHUSIMH OIIPE/IENISIETCS] HA OCHOBE JIOKAIBHBIX HOPMATHUBHBIX akTOB OOpa3oBaTeiIbHOTO
nentpa «llepcein».

S. MATEPUAJBHOE OBECIIEYEHUME U JEJOIMTPOU3BOACTBO

5.1. B nmemax oOecrneyeHHs BBIIOJIHEHUS HEOOXOAUMBIX (GYHKIMH 3a CTPYKTYPHBIM
NOJpa3/IeIEeHUEM 3aKpeIIsieTcs COOTBETCTBYIOIIEE IOMEIIeHHe, 000py/l0oBaHHE, a TaKXke HHOE
UMYIIECTBO, U OTIPENEISIOTCS JIMIA, HECYIINE MAaTePHaIbHYI0 OTBETCTBEHHOCTD 32 HX COXPAaHHOCTb
¥ 9KCILTyaTaluIo.

5.2. lenonpousBoactBo OT/IeNa BEAECTCS B COOTBETCTBUH C YTBEPKJACHHOW HOMEHKJIIATYPO.
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