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I. OcHOBHOE HA3ZHAYECHHE

1.1. Otmen mpaBoBOro M KaapoBoro oOecreueHust (nanee - Otaen) sBIsAETCA
CTPYKTYpHBIM TOJpa3zjeieHueM ['ocygapCTBEHHOTO aBTOHOMHOTO HETHUIIOBOTO
YUpeXKIACHUS JOMOJHUTEILHOTO oOpa3zoBanmsi Mpkyrckon obmactu «PernoHanbHBIN
LleHTp BBIABICHUS M IOJCPIKKH oJlapeHHBIX netei «[lepceity (nanee - OL «Ilepceity).

1.2. Otaen HaxoauUTCs B HEMOCPEICTBEHHOM MOAYMHEHUU gupektopa Ol
«Ilepcei».

1.3. Henbto nestenpbHocTH OTnena sBisercs ooOecriedeHne S(PQGEeKTUBHOTO
(YHKIMOHUPOBAHUSI CUCTEMbI YIIPABIEHUSI MEPCOHATIOM ISl JOCTHXKEHUS OCHOBHBIX
3agay OLl «Ilepceii».

1.4. Jlna peanuzanuu 1enu cBoel nestenbHocTH OTHEN peliaeT ClIeayrolue
3aa4u:

- obecnieueHue coOM0AeHNs 3aKOHHOCTH B AestenbHocTu OLL «Ilepceity;

- 3ammTa rpas u 3akOHHBIX uHTEepecoB Ol «Ilepceity;

- JIOKYMEHTAIlMOHHOE oOecriedeHrne paboThl C IEPCOHATIOM;

- JIoOKyMeHTalnmoHHoe obecnieueHue aesrenbHoctu Ol «Ilepceity;

- opraHu3zaius padoThl 110 00ECTICUCHUIO MEPCOHATIOM;

- JIOKyMEHTAIlMOHHOE 00eCTeueHne aTTeCTalliy epPCoHaa;

- OpraHu3alMoHHOe W  HMHGOPMAIMOHHO-AaHAIUTHYECKOE  oOecreueHue
NEATEIbHOCTU TUPEKTOPA.

1.5. B cBoeit nesrenbHocTH OTAEN PYKOBOJCTBYETCS 3aKOHOIATEIHCTBOM
Poccuiickoit ®@enepamuu, YcrtaBoMm, JokaiabHbiMu akTamu OLl «Ilepceii», a Takke
HactossuM [lonoxxenuem.

1. Crpykrypa noapasnesnenust

2.1. CtpykTypy ¥ WITaTHYIO 4uciIeHHOCTh Otaena yrBepxkmaer aupexrop OLf
«Ilepceit», ucxoAss W3 YCIOBUW M OCOOEHHOCTEH JEATEIBHOCTH CTPYKTYPHOTO
MO/Ipa3ieNICHUsI.

2.2. 3aBenyromuii Otnmena OCYIIECTBISIET HEMOCPEICTBEHHOE PYKOBOJICTBO
nedaTenbHoCThi0 OTAena W MOAUUHSIETCA OUPEKTOpYy. 3aBenyroummid Otaena HeceT
OTBETCTBEHHOCTb 3a coOtoienne pabotuukamu Otnena Ycrasa Ol «Ilepceity, npaBui
BHYTPEHHETO pacnopsjika U OXpaHbl TPYAd, UCIOJHEHUE MPUKA30B U PACHOPSIKEHUN
aIAMUHUCTPALIMH, BBIOJHEHUE BO3JIOKEHHBIX HacTosmmM Ilomoxenuem Ha Otaen
3azay.

2.3. JomxHOCTHBIE 00si3aHHOCTH paboTHUKOB OTAena, YCIOBHS HUX Tpyaa
ONPENENSAIOTCA  JOJDKHOCTHBIMM —~ MHCTPYKLMSIMM W TPYJIOBBIMH  JOTOBOPAMH,
3aKJIFOUEHHBIMH C KaXIbIM pAaOOTHUKOM, a TAK)KE JIOKATbHBIMU HOPMAaTUBHBIMH aKTaMHU
OL «Ilepceii».



I1l. ®ynkuuu noapasaeieHust

3.1. Obecneuenue cobmonenus 3akoHHOCTH B AestenbHocTr OL «Ilepceitn:

- IOJrOTOBKA 3aKJIIOUYEHUH, CIIPABOK, pa3bsICHEHUH, KaCaIOIUXCA 1eATeIbHOCTH
OL] «Ilepceii» mo MpaBOBBIM BOIIPOCAM;

- pa3zpaboTKa IOpHIWYECKas SKCIEPTU3a MPOEKTOB JIOKATbHBIX AaKTOB U IPYTHX
JIOKyMEHTOB (ZOTOBOPBI, COTJIANIICHUS, W TIP), TNPEACTABICHHBIX JTUPEKTOPOM,
CTPYKTYPHBIMH MOJIpa3ACICHUSIMU, TOJKHOCTHBIMU Jtiamu OL] «Ilepceii»;

-KOHTPOJIb 32 U3MEHEHUSIMU 3aKOHOATENbCTBA, TOATOTOBKA HHPOPMAITHOHHBIX
COOOIICHM JIJIsl 3aMHTEPECOBAHHBIX MOAPA3IeNICHUN U JOHKHOCTHBIX JIUII.

3.2. 3amuta npa u 3akoHHBIX nHTEepecoB Ol «Ilepceii»:

- ydJacTH€ B TIEpEeroBopax IO 3aKJIIOYEHHUIO JOrOBOPOB, COCTABJIEHUE
MIPOTOKOJIOB Pa3HOTJIACUM, TMEpenucka C KOHTpPareHTamu, TroCyJ1apCTBEHHBIMU
opraHamu BJacTH;

- BEJICHUE TNPETEH3MOHHOW paldOThl, MOJATOTOBKA U TEpe/laya MaTepuajoB B
CyJleOHBIE OpPraHbl, IPEJCTABUTEILCTBO B CY/IE.

3.3. JlokyMeHTanmoHHOE 0OeCTICUeHHE PAOOTHI C IIEPCOHATIOM:

- BEJCHHE OPTaHW3aI[MOHHONM W paCHOPSAUTEIHHOW JOKYMEHTAIMH TI10
MIEPCOHAITY;

- BEJCHHE JTIOKYMEHTAIIU! 0 YUYETYy U JBWKECHUIO KaJpOB;

- MPEJOCTABJICHHE JOKYMEHTOB IO IIEPCOHAITY B TOCYAAPCTBEHHBIE OPraHbl.

3.4. JloxymeHTtanronHoe obecrieuenue nestenpbHocTh OL «Ilepceity:

- opraHuzaius paboThl C JOKyMEHTaMU;

- OpraHM3aIus TeKyIIeTo U MOCIEAYIOIIer0 XpaHeH s Je.

3.5. Opranu3zanus paboThl IO 00ECIIEYSHHUIO TIEPCOHATIOM:

- cOoop undopmarnuu o norpedbroctax OLI «Ilepceit» B nepconane;

- TIOMCK, PUBJIEUYEHNUE, MOAO0pP U 0TOOp NEpCoHaa;

- BEJIEHUE IOKYMEHTALUU MO0 00ECTIEYEHUIO IEPCOHATIOM.

3.6. JloxymMeHTaIlmoOHHOE 0OCCTIICUCHHE aTTeCTAIlUN ITePCOHANIA;

- BEJICHME JIOKYMEHTAllMU N0 aTTECTAlUU MIEPCOHAIA.

3.7. OpranuzanuoHHOe # WHGOPMAIMOHHO-aHAIUTHYECKOE OOecreYeHne
JeSATEIbHOCTH TUPEKTOPA:

- OopraHu3aIys KOMaHINPOBOK TUPEKTOPA;

- OpraHu3anus IOATOTOBKH, MPOBEICHUS W OOCTYXWBaHHS KOH(PEPEHTHBIX
MEPOIPHUSITUH;

- cocTaBlieHHe U 0pOpMIICHUE YIIPABICHYECKON JOKYMEHTAIINH;

- OpraHM3aIus JAeJOBBIX KOHTAKTOB M MPOTOKOJIBHBIX MEPOTIPUSITHIA;

- OpraHuzanusi WCTIOJHEHUS PEIICHWH ¢  OCYIIECTBICHUE KOHTPOJIS
WCITOJTHEHUSI TIOPYUYCHUN TUPEKTOPA;

- obecrieyeHue TUpeKTopa HHpopMaLue;

- opraHuzamusi ~ WHPOPMAIMOHHOTO  B3aMMOJICUCTBHS  JUPEKTOpa  C
MOJIpa3eIEHUsIMU U IOJDKHOCTHBIMHE JTUIIAMH OpPTaHU3allnu.



U OYEpPEIHBIX OTIyCKaX pabOTHHKOB, MO INTATHOMY pPACHUCAHUIO, JHCTKAM
BPEMEHHOM HETPYAOCIOCOOHOCTH, IO MOATOTOBKE CIIPABOK O 3apabOTHOM TUIaTe.

4.1.3. C OrtgenoMm wuHpoOpMaTHU3alMU - IO BOIMpOcaM OOecHeueHus u
00CITy>KUBaHUSI OPITEXHUKHU.

4.2. ]Jlns BBITIOJHEHHUS OTACNBbHBIX MOPYYEHUN TUPEKTOpa W peallu3aliuu
3amay  gesTenbHOCcTH OThena MOTYT TPUBIEKAThCS COTPYAHHMKH  APYTHX
cTpykTypHbix mnoapazaenenuid OL[ «llepceit», 3ampammBaThbCs HEOOXOIUMBbIE
JIOKYMEHTHI U MaTepuajIbHbIe IIEHHOCTH.

4.3. TlepyogM4HOCT W CPOKHM BBIMOJHEHUA paboOT, MPEAOCTaBICHUS
uHbOpMaIuK, JOKYMEHTOB, MaTepUaIbHBIX IIEHHOCTEH B IEJIAX B3aUMOJCHCTBUS
MEXIYy CTPYKTYPHBIMHU MOAPA3ICICHUSIMU OIpPENeseTCs] Ha OCHOBE JIOKATbHBIX
HOopMaTuBHBIX akTOB OL[ «Ilepcei».

V. MaTepl/IaJILHOC odecreueHue n ACJTOIPON3BOJACTBO

5.1. B mnemsix oOecrniedeHusi BBIMOJHEHUST HEOOXOAMMBIX GYHKIUNA 3a
CTPYKTYPHBIM TOJPA3ACIICHUEM 3aKPEIUISIETCS COOTBETCTBYIOIIEE IOMEIECHUE,
o0OpyZI0OBaHUE, a TaKKe WHOE HUMYIIECTBO M OMPENCISIOTCA JIUIA, HECYIIue
MaTepHATbHYIO OTBETCTBEHHOCTh 32 MX COXPAHHOCTH M SKCILTyaTaIlrIo.

5.2. HenonpousBoactBo Otmena BEASTCS B COOTBETCTBHH C YTBEPIKICHHOMN
HOMEHKJIATYpOH.
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